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WRITING AN ESSAY
Major Parts:

• Introduction

• Main Body

• Conclusion

• Citations

• References

• Bibliography



WRITING AN ESSAY
Introduction:

Informs reader what the essay 
contains. 

Often Chapter by Chapter. 

Introduction and Conclusion are the 
last parts of Essay to be written. 



WRITING AN ESSAY
Main Body:
• Develop the subject matter/your 
point. Be intuitive (develop your 
own ideas). Keep to point, do not 
engage in unnecessary waffle. 

• Use Paragraphs.
• Proof reading, grammar, spelling.



WRITING AN ESSAY
Conclusion:

Sums up content in main body. Written 
after Main Body has been finalised. 

No new information/ideas should be 
presented in Conclusion.

You may complete Conclusion with a direct 
or indirect Quote (referenced).



WRITING AN ESSAY
Citations:
Direct or indirect quoting. Use referencing system 

for all quotations. (Harvard Referencing 
System is most commonly used).

Plagiarism is illegal.

‘Psychosynthesis’ has been defined by Roberto 
Assagioli (n.d. cited in Parafitt 2003, p.10), as …



WRITING AN ESSAY
References:
List of all the books referred to in the ENTIRE 

ESSAY. 
In Alphabetical Order, then in Date Order.

• Sunny Hansen, L., 2001. Integrative Life 
Planning; Critical Tasks for Career
Development and Changing Life Patterns. San 
Francisco: Jossey-Bass Publishers.



WRITING AN ESSAY
Bibliography:

List of ALL books you researched for 
Essay. Will include all books in 
Reference List plus extra not 
mentioned in essay. 



WRITING AN ESSAY
Some Basic Guidelines.

Back up all material left on 
Computer.

Marks will be lost for bad 
spelling/grammar.

Keep all notes, may be used in 
future. Keep good Notes 
(Referenced). 


